OXFORD UNIVERSITY DEPARTMENT FOR CONTINUING EDUCATION

APPLICATION FOR CONCESSIONARY FEES 2014~2015
Please note that the level of concession is 50% of the tuition fee only - meals and/or accommodation are not included. Applicants are asked to accompany their application with documentary evidence of their entitlement. Concessionary fees are limited to 3 courses per person per academic year (N.B. a 20-week weekly class counts as two.)   
Please complete this form and send it with your documentary evidence of entitlements, a completed enrolment form, (as appropriate), and a cheque or card payment for 50% of the full tuition fee only to either 

a) The Day and Weekend Programme Office, OUDCE, Rewley House, 1 Wellington Square Oxford, OX1 2JA, or 

b) the Weekly Class Programme Office, Ewert House, Ewert Place, Summertown, Oxford, OX2 7DD, 
whichever is appropriate. If you want meals or accommodation the full cost of these will need to be included in your payment. If your application is unsuccessful, your cheque will be returned.
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COURSE CODE

GROUNDS FOR APPLICATION (see on right):
(Please enclose documentary evidence.)
Signature                                                                               

 DATE
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GUIDELINES FOR ELIGIBILITY

The Department operates a concessionary fee policy for weekly classes, short online courses and day and weekend schools, for people on low incomes. Concessionary fees are limited to 3 courses per person per academic year (please be aware that a 20-week weekly class counts as two courses.) You may be eligible for a reduction of 50% of tuition fees if:

1. you are in receipt of a state benefit e.g. Job Seekers' Allowance, Income Support, Child Tax Credit, Working Tax Credit, Housing Benefit, Employment and Support Allowance, Disability Living Allowance and Attendance Allowance or Severe Disablement Allowance, (a full list is available on request) or 
2. your sole source of income is a DWP State Retirement Pension and Pension Credit.
Others who are experiencing financial hardship (including full-time students in Higher Education) may also be eligible for financial assistance. Application forms are available from the Weekly Class Office (01865 280892/3/4).

We cannot accept online applications for concessionary fees.

All applications must be accompanied by documentary evidence of entitlements.
For any other enquiries, please contact:

The Weekly Class Programme Office,

Oxford University Department for Continuing Education,
Ewert House, Ewert Place, Summertown, Oxford, OX2 7DD

Tel: 01865 280892 /280893 /280894

Email: ppweekly@conted.ox.ac.uk
The Day and Weekend Programme Office,

Oxford University Department for Continuing Education,

Rewley House, 1 Wellington Square, Oxford, OX1 2JA

Tel: 01865 270380 / 270368
Email: ppdayweek@conted.ox.ac.uk
